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National Security Research Center
RASSTI for NSRC Articles
TIPS:

e Save your document as a PDF for upload.
e If RASSTI is accessed offsite, a VPN is required.

RASSTI:
1. Go to https://rassti.lanl.gov.

2. Click on “New Submission.”

() = 1 -

New Submission My Submissions Accepted Help

Manuscripts

3. Click “Proceed.”

Do | need to use RASSTI?

» For unlimited release (LA-UR) Scientific and Technical Information (ST1)? Yes, click Proceed

« For controlled unclassified (LA-CP) STI? Yes, click Proceed.

« For software? Please disclose through the new invention and software intake system, elDR, or contact fci-ip@lanl.gov for questions.
» For classified documents? No, see Process for submitting classified LA-CPs.
Examples of STl include scientific/technical reports, journal articles and conference papers, books, etc.

Examples of non-STI include administrative materials, engineering drawings, job applications, etc.

Note, TRIAD Proprietary Information (TP1) documents are not STI and should not be submitted through RASSTI
&g age for more information.

4. Click “I Agree.”

Rules of Use for Online RASSTI Submissions

. I.m understand this system is intended to be used for
scientific and technical information which is unclassified (but may be controlled).

= By submitting, | attest to the integrity and validity of the information provided, and

RASSTI workflow overview

1
Metadata/POF RLM review
affirm that all authors or other persons attributed concur with its publication. If | . submitted . Eadaios sl LA-UR assigned
am submitting on behalf of the author, | attest that | have discussed these DUsA: {5-10 mind vRMI (g
oS e author.
Metadata/PDF DC review RLM review DFS-CL review LA-UR or LA-CP
submitted

L | ariesbyo) | P faries by RLM) 5 (up to 5 days) D igned
review: (5-10 min}

5. In Author(s), input author Z# or last name and the full name and organization will auto-populate.

Author(s) @ O

* ALL authors on document

+ Add Author for additional author rows. Rows can be re-ordered with drag/drop.

* Toggle LANL searches current staff and to 2 years inactive.
° Add Author * Toggle Not-LANL searches external authors. Organization is searched separately.
Name (Last, First Ml as published) Organization Znumber

@ ( ) ( )
QD ( ) ( )

© Add Author


https://rassti.lanl.gov/

6. In Title of Publication input the EXACT title. This must MATCH the uploaded article.
Title of Publication &

Title entered here must match the title in the document exactly

7. In Publication Intent, scroll down to select “Web Page.”

Publication Intent @
Check all that apply.

4 Meeting or Conference

Name: Start Date: Optional End Date:
[ (YYYY-MM-DD )( )
City: State: Country:

— United Sttes

] Journal (Select title from auto-complete list. If not in list, type in journal title.)

‘ | Report (e.g. sponsor/program deliverable, documentation)

[l Book / Book Chapter
Title: Publisher:

[ I J
[ web Page

[] Other Purpose

‘ [ Environmental Regulatory Documents Q

8. Leave Open Access (optional) and Already published? (optional) sections blank.
Open Access (optional) €

] My journal article, conft e pre ding, or book/book chapter will be Open Access

Already published? (optional) @
This selection is only for situations where the document could not be submitted in RASSTI before publication.

O My document has been already published (e.g. in a journal).

9. In Document Type, choose “Full Paper.”
~Document Type @

O Abstract Only O Correspondencse] O Full Paper O Presentation (ppt, viewgraph)

O AudioVisual (map, images, videos)* O Dataset * O Poster O other

* Abstract required
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10. In OSTI Subject Area(s), scroll down to select “Military Technology, Weaponry, & National Defense
(45).” Double click on subject to add or highlight and press “Add.”
—OSTI Subject Area(s) @

Safety a-nﬂ Security(L02) ) LEN Military Technolog , Weaponry, & National Defense(45)
Solar Energy(14)

Specific Nuclear Reactors & Associated Plants(21)
Synthetic Fuels(10)

Tidal & Wave Power(16)

WInd Energy(17) . <<
Mgmt Of Radioactive & Non-radioactive Wastes from Nu: ¥ q

em

Add all that apply (double-click to add/remove).

11. Leave Keywords Regarding Publication (optional) blank.
Keywords Regarding Publication (optional) €

12. In Draft, select “No.”
Draft @

Is this a DRAFT version? Oved OnNo If Yes, only authors/submitter/reviewers will be able to access the PDF in Los Alamos Authors.

13. In Patentable, select “No.”
Patentable @

ol

Is there anything potentially p in this submission? O Yes O Don't Know | O No

If you check "Yes" or "Don't know", your submission will be separately forwarded to Laboratory Counsel — Technology Assets & Strategies
for review by a patent attorney and possible invention disclosure. Patent review does not hold up LA-UR assignment.

14. In Publication Sponsor, select “USDOE” in DOE box. Leave Non-DOE and Other blank.

Publication Sponsor(s) @

Add all that apply (double-click to add/remove). If you do not have a specific funder/grant, choose USDOE
If work was performed prior to LANL employment, indicate "work performed elsewhere" under "Other"

DOE
LDRD A I T —

USDOE

USDOE Advanced Research Projects Agency - Energy (ARPA-E)

USDOE Energy Information Administration (EIA)

Office of Energy Analysis (EI-30)
Office of Energy Statistics (EI-20)

USDOE National Nuclear Security Administration (NNSA) Add
Office of Defense Nuclear Nonproliferation (NA-20) >
Office of Defense Nuclear Nonproliferation R&D (NA-22)

Office of Defense Nuclear Security (NA-70)
Office of Defense Programs (DP) (NA-10)
Office of Emergency Operations (NA-40)
Office of Fissile Materials Disposition (NA-26) Rem
Office of Material Management and Minimization (NA-23) <<
Office of Naval Reactors (NA-30)
Office of International Nuclear Safeguards (NA-241)
USDOE Office of Chief Information Officer (IM)
IT Policy and Governance (IM-20)
USDOE Office of Civilian Radi ive Waste M. it (RW)
USDOE Office of Congressional and Intergovernmental Affairs v

NON-DOE
Bill and Melinda Gates Foundation ~
Defense Threat Reduction Agency (DTRA) Add
Domestic Funding >

Centers for Disease Control and Prevention (CDC)
Defense Advanced Research Projects Agency (DARPA)
Federal Bureau of Investigation (FBI)

Foreign Funding

Industry Rem
Intelligence WFO <<
Intelligence Advanced Research Projects Activity (IARPA) v
Other
( )
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15. Leave Cooperative Research and Development Agreement — CRADA (optional) blank.

Cooperative Research and Development Agreement - CRADA (optional)
Number:[ }

Description:[ ]

16. Fill in cost codes.

e Cost Center (Org. Code): 5H020A
e  Program Code (Project No.): X5D1

e No monetary charge will occur. Cost codes in RASSTI are for tracking. You do not need
permission to use cost codes for a RASSTI submission.
—Funding (Cost Codes) @

Cost Center (Org. Code :C] Program Code (Project No. :D

Add Cost Code

Enter all active and inactive program codes that applied to this work. For reporting

purposes only, e.g. documenting program outcomes. Cost codes will not be charged.

17. Press “Save and Continue.”

Save and Continue J

ON THE NEXT SCREEN:

18. In What is document’s intended audience?, pick “LA-UR.”

What is the document's intended audience?

Not sure? Contact rassti@lanl.gov

O LA-UR - The document is intended for unlimited release.

(O LA-CP - The document is limited by content, sponsor, audience, etc. Q
For example, all documents containing Export Controlled Information (ECI), or marked
with the UK Mutual Defense Agreement (UKMDA) £, such as JOWOG presentations.

19. Under Designated Unclassified Subject Area (DUSA) or Full Review, click “No.”

Designated Unclassified Subject Area (DUSA) or Full Review

Documents that are already published will be submitted under the Designated Unclassified Subject Area
(DUSA) workflow rather than Full Review.

Does this submission fall under a Designated Unclassified Subject Area (DUSA)? O Ye

'S4
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20. Input name of Derivative Classifier AND Responsible Line Manager.
e Your Responsible Line Manager (RLM) is Chris C’'de Baca
o Use Nanette Mayfield as RLM only if Chris is completely unavailable (vacation,
sick leave, etc.)
e Choose a Derivative Classifier (DC) from any of these people: Andrew Gordon, Danny
Alcazar, John Moore, and Norma Baca
o RLM and DC cannot be the same person

Derivative Classifier (DC)

who will review this submission

Responsible Line Manager (RLM) §)

(2% name and/or rd

Search for RLM who will review this submission. The RLM must be DUSA trained if applicable.

21. Press “Save and Continue.”

Save and Continue J

ON THE NEXT SCREEN:

22. Browse to find your article and upload PDF.

Upload your publication (PDF only) and review your data. You may then Submit or use page tabs to navigate. J

—~Upload PDF @

( Browse... No file selected. ] Upload l
—Upioag Oy uneiasenen nes

 File size limit is 200MB.

» Files can NOT have embedded video, password protection, or encryption.

» Upload original, born-digital file wherever possible; if scanned, apply Optical Character Recognition (OCR).
« Title and authors on document must match what is entered on the Metadata tab.

23. Review your information and then in the OSTI Distribution section, select “Release.”

@ OsTI Distribution | This record's data meets criteria for delivery to the US DOE Office of Scientific & Technical Information (OSTI)
for inclusion in the OSTI.GOV public database (non CUI) or the SRC database (CUI). You must either

acknowledge its release to OSTI or comment on why it should be withheld.

O Withhold (with reason)

VS
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24. In Notes/Deadline for Reviewer(s), briefly designate DC, RLM, and review deadline. Copy/paste
these notes into a side document. You will need them in a forthcoming step.
—Notes/Deadline for Reviewer(s)

DC: Name
RLM: Name

Brief explanation of article and deadline review needed by. For example:

This is a LANL Today article. We would like the LA-UR by no later than DATE.
Thank you.

Optional notes,
ex. deadline date or related publication information. (max 255 chars.)

25. Press “Submit.”

. Submit to DC for review. Some fields may be empty if coversheet
Submit is viewed prior to complete approval

)

Coversheet preview

NEXT:

26. RASSTI will send you a confirmation email. Forward this email to the DC, the RLM, and the NSRC
Publications Team Leader with the article PDF attached. In the email, state the RLM, DC, article
purpose, and deadline. (You can use the copy/pasted notes from Step 24.)

To..

Send

Subject

Hello NAME and NAME,

This is a LANL Today article. We would like the LA-UR by DATE. Please see attached doc for quick review, but sign off in RASSTI.

DC: Name
RLM: Name

Thank you!

Warm Regards,
Your Name

27. You will receive confirmation emails when:
e The DC has reviewed the document
e The RLM has reviewed the document
e The Classification Office has reviewed the document and assigned the LA-UR

28. When the LA-UR is assigned:
e Copy/paste it into the top of the Google document accessible to NSRC Publications Team Leader
e Copy/paste it into the Google document file name accessible to NSRC Publications Team Leader
e Copy/paste the LA-UR into your own version of the document and file name, if saved on a
personal work computer
JSE ©
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National Security Research Center
RASSTI for NSRC AV Materials

The RASSTI process for AV materials is roughly the same as articles. Several notes about the process:

1. List your name as the author of historical AV materials.
e If you're submitting a request for a current Lab employee’s contemporary AV material,
input the name of the employee (photographer, videographer, graphic designer, etc.).

2. Ifthereis no known AV title, use “Untitled [Insert Media Type]” and give a brief description.
e Example 1: “Untitled Photo - J. L. Gervais, a disc jockey at the radio station on Kwajalein
during Operation Crossroads"
e Example 2: “Untitled Video —J. Robert Oppenheimer drinks a martini”

3. In Document Type, select “Audio/Visual (map, images, videos).
Document Type @

O Abstract Only O Correspondence O Full Paper O Presentation (ppt, viewgraph)

® Audio/Visual (map, images, videos)* O Dataset * O Poster O other

* Abstract required

When the Abstract box pops up, press “OK.”

For maps/images/other items that can easily be included in a PDF, create a title page and short abstract describing the content and intent in the submission PDF.
To get non-PDF items reviewed, upload a PDF abstract. Provide the media to your DC and RLM in whichever way they feel comfortable.

DFS-CL will contact you with a request to provide the media file through transfer.lanl.gov. Please include the length of the A/V material (IE: 5 minute video) in the
Notes field on the submission page.
4. Your Abstract will include:

e The title/description you input earlier. Copy/paste it into a Word document.

e Insert image into the document.

e Copy/paste the shared Google Drive link to the image into the document.

e Save Word document as a PDF for upload.

e After submission, you may receive a request for the image via email. If so, attach image to your

reply email.

Tip: For all other AV materials (like videos or large graphic design logos), only input the
title/description and the (Google Drive/Web/etc.) link to the material in the Abstract. Sometimes a
reviewer will contact you for a file transfer, sometimes not.

5. When you receive your RASSTI submission confirmation email, forward it to your DC, RLM, and the
NSRC Publications Team Leader with the PDF Abstract attached. In the email, state the RLM, DC,
article purpose, and deadline.

6. When the LA-UR is assigned:
e Copy/paste it into the Google Drive file name accessible to NSRC Publications Team Leader
e Copy/paste the LA-UR into your own version of the document and file name, if saved on a
personal work computer
NS
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